70 gocTynHbIX cnocoboB BoOAYLWEBAATb, 61aroA4apuTb M CTUMY/IMPOBATL CBOUX /l0AEN

EcTb odwuchl, rae noan NOHYpPO OTCUMMKMBAIOT paboune 4acbl M, CTUCHYB 3y6bl, »AyT NATHUL,. EcTb
odwuchbl, rae paboTta KMNUT, U LapALLlee B KONNEKTMBE HacTPOEHME He OCTaBAAET PaBHOAYLHbIM HUKoro. ae
paboTaeTe BbI? U rnaBHoe, YTO AenaeTe, YTobbl BalLM NOAYMHEHHbIE TPYANAUCH C YA0BOALCTBUEM?

AHHa Muporosa

Bce nwobar AeHbrn. Ninan ageHorn wm NpuU3HaHue. Unn peHbrn, NpU3HaHWe wn passuTue. Kak ke
PYKOBOAOUTENHO MCNO1b30BaTb 3TK pbl4arn MaHUNYyINPOBaAHUA «3a He,u,oporo»?

HanncaHo 06 3Tom yXKe HemMano, HO KOHKPETHbIX COBETOB, M YTO AenaTb, TaK NPOCTO He Hangelwb!
Jasante Bmecte chdopmupyem 60AbWOMA WM NPAKTUYHBLIA  CNUCOK  AEWCTBUIN, KOTOpble MOMOryT
PYKOBOAUTENAM U COTPYAHUKAM LLEHUTb APYr ApYyra v NtobuTb cBoto paboTy ¢ 6osbLIoN oTAaYel.

Mpepnarato nepsble 70 cnocoboB HeMaTEPUANbHOTO UK OKOJI0-MATEPUANbHOFO CTUMYIMPOBAHMA U
aHanoros cnosa «Cnacmbo».

Hagetocb, y4acTHUKKM CoobLiecTBa NOMOTYT pPaclMpPUTb 3TOT CNUCOK 40 100 cnoco60B MUHUMYM.
1. Mo3BOHUTE NO TenepoHy PoaANTENAM COTPYAHMKA M nobnarogapuTte ux 3a paboTy cbiHa/mouepu.

2. Mpun onucaHMM HOBOTO MPOEKTa B 3-MMUCbMe C BOMbLIMM CMUCKOM Moaydyatener nopamuabHO
YKaXKuTe Tex, KTo BHEC BECOMbI BK/1af, B €ro pa3paboTky.

3. [alite COTPYAHWKY BHYTPUPUPMEHHDbIA CTATyC 3KCMepTa B Kakom-anmbo sonpoce. Hanpumep,
«3JKcnepT No pa3paboTKe M COrnacoBaHUIO pernameHToB». 3aNMcaTbCA Ha KOHCYNbTAUMIO K IKCNEPTY MOMKHO
b6yneT TONbKO Yepes BaLlero cekpeTaps.

4. Bolaenute cny»KebHyo MaWnHy A1a A0CTaBKM Ha paboTy Maun ¢ paboTbl Ha AeHb, HEAEND, MeCsLL,.
5. MpunbaBbTe AeHb K OTNYCKY.

6. NofapnTe COBCTBEHHYIO KHUMY C MOMETKAMM, HagnNuLmnTe ee.

7. Mpurnacute coTpyaHUKa Ha Kode ¢ Bamu.

8. Mpurnacute yyactBoBaTb B cBoei paboTe Ha Lenblid AeHb (yy4acTMe BO BCEX COBELUAHMUAX,
noesgkKax).

9. JanTte eAMHOBPEMEHHDIV AOCTYN K CAyKebHOMY ANdTY.

10. Co3paitTe u Bcerga ncnonbsyete [JOCKy noyeTa.

11. Ucnonb3yiTe nepexogawyto GUPMEHHYIO KPYXKKY g5 Kode, NaaHWeT Ana ctona, CTyn avaepa.
12. PazmectuTe BUAe0-61arogapHoOCTb Ha BHYTPEHHEM NOpTase.

13. MNMo3BonAnTe Ay4YWKUM OTAENaM eANHOBPEMEHHO 0POPMAATL AOKYMEHTbl Ha LBETHOM ODUCHOM
bymare.

14. No3BosibTe 0dULMANBbHO NPUNTK K BoNlee NO3aHEMY Yacy Ha paboTy.
15. No3BosibTe opULMaNbHO YT ¢ paboTbl paHbLLeE.

16. anTe AONOAHUTENbHbI BbIXOA4HOWN.



17. Pasmectute 38METKy-6I’IaI'O,CI,apHOCTb OT BaWlero MmeHm nam MMeHn opraHunsauunm B MeCTHO

rasere.

18. NepcoHanmsmpynTe paboyee MecTo cOTpyAHUKa (TabanuKa, wWunba).

19. OcTaBbTe 3anMCcKy ¢ 61aroAapHOCTbIO, HAMMCaHHYIO OT PYKK, Ha CTO/IE COTPYAHMKA.

20. ObpaTnTeCh K COTPYAHUKY C Ba*KHOM Npobsiemoit n nonpocuTe NoaymaTb Haj ee pelleHneMm.

21. MNpepoctaBbTe COTPYAHWUKY bonee yaobHbIM cTyn, 6onee coBpeMeHHy moAenb OPUCHOro
TenedoHa.

22. Onnatute mea.ycayrm (Hanpumep, KOCMETUYECKYIO CTOMATO/IOMUIO).

23. Onnatutb 0ben coTpyaHMKa.

24. [avite 6uneTbl B KMHO (TP, BOyAMHT 1 np).

25. YcTpoiTe B oTAene BbICTaBKy paboT cOTpyAHMKA (KapTUHbI, X0661).

26. Onnatute 10 Yawek Yasn-Kode B KOpNopaTMBHOM Kade.

27. NopgapuTe CBOO «CYACTIUBYHIO» PYUKY.

28. NpepocTtaBbTe CBOEro CEKpeTapa Ha AEeHb-Heaento.

29. MNpepocTtaBbTe NepcoHanbHbii Casual-geHsb.

30. Mo3BOHUTE YTPOM U MOMKENANTE XOPOLLETO AHSA.

31. 3ananTe yTpom M NoxKenanTe XxopoLwero gHA.

32. MNoagesuTe coTpyaHMKa ¢ paboTbl AOMON.

33. MNpenogHecuTe BYKET UBETOB (KEHLLMHE) AN XOPOLLUI Kode (MyKUMHE).

34. lNocagute UMeHHOe aepeBso.

35. Mos3BonbTe pabotaTb B cBOemM KabuHeTe B Balle OTCyTCTBME (Hanpumep, Ha nepuog,
KOMaHAMPOBKM).

36. MNo3oBuUTe Ha cemeliHbI 0ben,.

37. MopapuTe ANCK C NHOOMMbIM GUNBMOM, MYy3bIKOW.

38. 3anuwunTe Ha AMCK YCTHYIO 61aroaapHOCTb, 3aTEM MY3bIKY.

39. MpepocTaBbTe CKUAKU M BOHYCbI Ha MNOKYMNKY TOBAapPOB U YCAYTr KOMMNaHUM.

40. NMpepoctaBbTe 6€CNPOLEHTHbIN KpeauT Ha NOKYMKy Yero-anbo (Hanpumep, MalliuHbl).
41. NpepocTaBbTe NpaBa NOCTENEHHOrO BbIKyNa CAyXebHOoM MallunHbl COTPYAHMUKa.

42. Onnatute AeHb OTAbIXa BCcel ceMben (Hanpumep, B HacceiHe).

43. [laliTe BO3MOHOCTb peasin3oBaTb NPOEKT COTPYAHMKA (B paMKax MHTepeca KOMNaHnK).

44. NpepocTaBbTe 601ee KOMPOPTHLIA HOMEP B KOMaHAMPOBKe (No 6osee BbICOKOMY rpenay).



45. «bpocbTe BbI30B» MOAYMHEHHbIM, MOpy4Yas 3afaHusA, Tpebylowpe OT HUX 4YyTb Hosblie
npodeccuoHanmM3ma, Yem TOT, KOTOPbI OHU YiKe YCrean NposBUTb.

46. MNobnarogapute 3a AAUTENbHOCTb paboTbl B oOpraHusaumu. be3 BHewHero noeoga (tTuna
KopnopaTtusa).

47. MpuwnunTe No NoYTe OTKPbITKY-61arofapHoOCTb Ha AOM.

48. BbI30BUTE COTPYAHMKA Ha BCTpeYy C ydyacTvem 60/ee BbICOKOMOCTABAEHHOrO (N0 OTHOWEHUIO K
BaM) pyKoBoAWUTENS, NPeAcTaBbTe M Nobnarogapute COTpyAHWKa 38 KOHKPETHYO0 paboTy.

49. NMomHuTe: ana 60NbLIMHCTBA PALOBbIX COTPYAHUKOB Bbl — HEOOXKUTEND. YbibaliTECH, KOrAa K Bam
obpallaeTcs TakoM COTPYAHUK.

50. MNocewalite Bpema oT BpemeHU 63aK-opucHble noapasgeneHus: byxranteputo, AXO, ybopumu,
oneH-crneicbl ¢ 60/bWMM KONNMYECTBOM 0OUCHbIX PabOTHUKOB, YTObObI NPOCTO «MEPEeKMHYTLCA Napoin CNoBY.
Tem cambIM Bbl NOKaXKeTe, YTo UX paboTa Bam HebespasnyHa.

51. MNepeaaitTe COTPYAHMKY Ha HECKONIbKO AHEW 4YacTb CBOWMX MOJHOMOYUIA (Hanpumep, 063BOHUTb
yTpom duAnanbl OT ero UMeHU 1 cobpaTh AaHHbIE 33 BYEPALLHUI AEHD).

52. MogapwuTe cOTpyAHUKY/Kam npodeccroHanbHyto GpoToceccuio.

53. HasHaubTe CcOTpyAHMKA CpeaHero 3BeHa W.0. PYKOBOAMTENA CMEXHOro nogpasgeneHma Ha
KpaTKOCPOUHbI (Hanpumep, Heaena) nepuog oTCyTCTBUA pykoBoauTens. C nocneaytollein 6naroaapHoCTbio
M HeboNbLIMM NooupeHnem (Nbo MeToa U3 Crncka).

54. YcTpoitTe copeBHOBaHME MO BbIABUXKEHUIO paLl.NnpeasioKeHuin 1 nopydute nobeautento ObiTb
pyKOBOAUTE/IeM NPOEKTa MO BHeAPEHUIO.

55. HasHaybTe COTPYAHMKA Koyyem CTaxkepa.

56. CaenaliTe HECKOJIbKO MMEHHbIX (MNepcoHUPUUMPOBAHHDBIX) KaHLENAPCKUX MPUHALNEKHOCTEN:

eXXeHeBHUK, BIOKHOT, NankKwu...

57. Caenaitte (M.6. oTAnUHble OT GUPMEHHOrO CTWUAA, HO ObLMe C HMUM) NepPCOHMPUUMPOBAHHbIE
BM3UTKK. pnyem, HaAnMUCb Ha 3TOM BU3UTKE MOXeT BoobLLe He COOTBETCTBOBATb OPULIMANIbHOMY CTaTycy
COTPYAHMKA M 6biTb COBCEM MHON: HAAEMKHbI 4YeNOBEK; TBOPYECKOE Hayano OpraHusaumu; AUPEKTop

ANOHCKOro MOpS U Np).
58. [aiiTe onnayeHHbI Npoe3gHoM 6MneT Ha OAMH AN HECKO/IbKO BUAOB TPAHCMOpPTA.

59. [MMopapwTe NOAMNWCKY HAa WHTEPECHbIN COTPYAHWUKY MNPOGUAbHBIA/HENPODUNBLHBINA KypHan.
Moanucka BnosiHe MOXeT b6biTb 3/eKTPOHHOW (Hampumep, Korga TpebyetcA nognucka gna AocTyna K
MmaTepuanam caiuTa).

60. Coenalite BHYTPUPUPMEHHYIO KHUrY OT3biBOB. KaxAaplii COTPYAHWMK MOXET HanmucaTb B Hel
61aro4apHOCTb UM KOHCTPYKTUBHOE MpeasioxKeHne apyr Apyry, B TOM Yucie u Bam. MOXKHO M aHOHUMHO.

61. CpenaiiTe M3 CBOWMX COTPYAHWKOB «LWMMOHOB»: MYCTb OHW MOMOJIb3YIOTCA YC/yramu,
06CNyKMBAHMEM M NPOAYKTAMMU KOHKYPEHTOB 3a Balll cyeT. M pasB/ieKkyTcs, M NOAPOGHbIA OTYET C «+» U «-»
KOHKYPEHTOB COCTaBAT.

62. U3meHUTe Ha3BaHMe AO/MKHOCTM B BM3UTKe Ha Bonee craTycHoe (He MeHedKep, a KAlyeBoW
MeHeaXep, He BeAyLMiA creumnannct, a HesaBMCUMBIN 3KCMepT).



63. OpopmuTte KabUHET UM OKHO KabMHETa B YeCTb /ly4yLlero CoTpyAHMKa.

64. /InyHO no34paBAAiTEe COTPYLHMKOB, KOTOPble CO343aAW Mapy Ha paboTe, B AeHb CBaAbObl.
MpenocTaBbTe MM NIYYLLYIO CAYXKEOHYI0 MalMHY. B TOM uMcie, Npu poxkaeHun pebeHka.

65. [omoruTte coTpyaHUKam, MEHAIOLWMM KBAapTUpPBbI, Fpy3dnkammn ns AXO opraHunsaumu.
66. Caenaite coBmecTHoe GpOTO C COTPYAHUKOM, KOTOPOTrO Bbl XOTUTE NobnarofapuTb.

67. YcTpoiTte cyb660THUK B oduce, yyacTBylTe B HEM HapaBHE CO BCemM (Hanpumep, B CamoMm
601bLIOM KabUHEeTe BO3bMUTECH BbIMbITb OKHa), MO OKOHYAHWKW OPraHU3yITe 3aKYCKU U My3bIKY.

68. Cospalite 6aHK maen (NobbIx, Aaxe cambix abcypgHblXx M He 06A3aTeNbHO OTHOCALUMXCA K
paboTe) U B KOHLLE MecaLa BpydaliTe HebobluMe nepexoaallme nNpusbl N0 HOMUHALMAM.

69. MonpocuTte y COTPYAHMKA coBeTa No paboyemy BOnpocy.

70. Co3ganTe «aKuMM BHYTPEHHETO XOXAEHUAY, KOTOopble 3aBs3aHbl Ha doHae, dopmupyoLemca 13
nepesbINoIHEHHOrO NaaHa no NpubbiM/mapke/noxoay. Pasaaite akunm MAK NooLLpUTe UMK 3a paboTy.

KoHeuHo, BCce /loaM pasHble, U TO, YTO paboTaeT ¢ 04HWMM, BOBCE He 06A3aTe/IbHO «BbICTPENUT» C
ApyrMm. PasobpaTbCcAd C BHYTPEHHMMWM NOTPEBGHOCTAMM COTPYAHMKOB WM pblyaramu BO3AENCTBMA Bam
NOMOKEeT BHYTPEHHEE TECTMPOBAHMNE, C KOTOPbIM NpodeccnoHanbHO cnpasuTca HR-ciyxba.

Yem Bbille Ball CTaTyC, TEM LUIMPE Yy BacC /IMHEWKa MCMO/b3yeMblX BO3MOXKHOCTe. Ho mHorne us
nepeYmcaeHHbIX cnocoboB CTUMYINPOBAHMA BMOHE NO CUNAM AaxKe caMomy He6oNbLIoMY HauyaNbHUKY !

KaKkune cnocobbl ckasaTtb «Cnacnbo» 3HaeTe U NpUMeHsAeTe Bbl?



